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3.    Side by side with those opinions, you have to observe
very carefully the reactions of the Government of India as
expressed by the two officers as well as the conclusions reached by
them, which form the basis of the recommendations to the Secre-
tary of State.
4.    By reading the precis, one should be able to know the
views of each officer without reference to the original note. So it
is necessary for you to make an abstract of each officer's views
separately, That does not mean you should reproduce those views
in two distinct compartments of the Precis,  Sometimes you will
have to make a comparative estimate of them, mentioning their
reactions to the opinions of the Provincial Governments side by
side.
5.    On the whole, your precis shouldjexhibit clarity of thinking
and expression. There can be no objection to your free use of
the language of the original provided you take care to see that it
is reproduced correctly and in the proper context  You should
have a clear idea of what you are going to say and never sling
on to paper any sentences that you may pick up as you proceed.
In other words, your Precis should be perfectly methodical instead
of mechanical.
6.    Above all, proportion the time suitably between the Precis
and the draft.  Neither of the two can have marks of hastines$>
incompleteness, poverty of thought and expression.
7.    Both the Form and Substance of your Precis count a great
deal, the one being as attractive and beautiful as the other should
be pointed and satisfying. A logical continuity of thoughtas well
as proper coherence should be sedulously observed